
PLAN 

 

Pay attention to the prompt 

List the main idea 

Add supporting detail 

Number your ideas 

 

 

 

 

 

 



Revise 

 

Add 

Remove 

Move 

Substitute 

 

 

 

 

 

 

 

 

 

 

 

Proofread and Edit 
 

Conventions 

Organization 

Punctuation 

Spelling 

 

 

 

 

 

 

 

 


